CRUISE360 Australasia
Group Registration Guide

New Registration

» Select the tickets you would like to purchase depending on your group size

Start By Telling Us How Many Tickets You Are Purchasing

Single (1) Ticket

2-9 Tickets

Additional Group Tickets (Promo Code Required)

— O CLIA Travel Agent Super Earlybird




» Select the Group Size

> If you are attending » If you are not attending

Attendee Registration Attendee Registration

If you are purchasing tickets on behalf of cthers and are not attending yourself, please select the “l am not attending” option below

If you are purchasing tickets on behalf of others and are not attending yourself, please select the “l am not attending” option below and enter your details as the Buyer.

and enter your details as the Buyer.

If you are attending, please enter your details in the first attendee box.
If you are attending, please enter your details in the first attendee box.

If you do not have the names of all the attendees in your group, you can enter TBAin all fields.

If you do not have the names of all the attendees in your group, you can enter TBA in all fields.

=) § CLIA Travel Agent Small Group 2-9 Tickets

E==—————3 @ CLIA Travel Agent Small Group 2-9 Tickets =) [ !amrnotatending
[ 1 am not attending Buyer's Contact Details
*Group Name *First Name
Group Members
GROUP SIZE
2 X W *Last Name Position
(Buyer Contact) *Email Address *Verify Email Address
*q. *First Name *Last Name
*Confirmation Email w
*2. *First Name *Last Name

Group Members

GROUP SIZE
2

- *1. *First Name *Last Name

*2. *First Name *Last Name




o Attendee Details

3 Contact Details
Please complete all required fields (marked with a red asterix) for each aftendee.

The form will auto-populate TBA in these mandatory fields and you will need to enter the correct information in each of these fields
for the delegate names you have at time of booking. As you will not have an email address for any “TBA altendees” - please enter

vt v s The First and Last Names that you entered on

You will be able to update the information for these attendees online up until Friday 9 July via the link in your confirmation email.

the previous page will auto-populate for each

delegate on this Attendee Details page. Enter in

et e e the rest of the information for each attendee. If

e T you do not have their information yet, you can

*ADDRESS COUNTRY .
- ter TBA f d update the details lat
enter or now and update the detalls later.
“ADDRESS STATE *ADDRESS CITY
TBA TBA
Phone Number
‘ DIETARY REGUIREMENTS
% v
“EMAIL ADDRESS PERSONAL 6-DIGIT CLIA ID NUMBER
Info-aus@cruising.org TBA

Would you like to send this contact a confirmation email?

*CONFIRMATION EMAIL?
Do NOT Send Confirmation Email to this v

Select ‘Next’ to continue registering the next attendee.

=) Please confirm your ticket type:

AMOUNT ToTAL
@® Super Early Bird - CLIA Travel Agent Member Only (up to 9 tickets) Summary
To proceed with your ticket purchase, you must complete registration details for all attendees.
You will need to click on the navy-blue REGIS TER button next to each attendee (including any TBA's) to confirm their ticket type and
enter attendee details
Where you have confirmed delegate names and details, please enter these into the relevant field replacing any “TBA”
— Cocktail Party For all “TBA" registrations, please enter your email address in the email field for the time being. Other information can be updated later.
The Cruise360 Welcome Cockiail Party is scheduled for 01 September at Felons Barrel Hall, Howard Smith Wharves, following Day 1
of the conference. Further event details will be confirmed closer to the date. Please indicate whether you will attend, will not attend, or Contact Status. Total Amount
are unsure.
Attending ATTENDEE 1ATTENDEE 1 Completed
Not Attending ATTENDEE 2 ATTENDEE 2 To Be Gompleted 0.00 -
® Unsure

Total Amount (Paid by group contact)




* Group Summary / Edit Group

Contact Status Total Amount
ATTENDEE 1 ATTENDEE 1 Completed
ATTENDEE 2 ATTENDEE 2 Completed

Total Amount (Paid by group contact)

|jEd\t Group—J

Term@ and Conditions

urchasing your ticket, we recommend you read through CLIA Australasia’s Event Terms and Conditions which can be found on
cruisindyorg au_ All ticket holders must be a current financial CLIA member and provide their own personal 6-digit CLIA ID at time of
regisiratipn and attendance. CLIA membership ID numbers cannot be shared, they are unigue to each member. Tickets are non-
refundably. Name changes can be accommedated up to 14 days prior to the event and tickets may be transferred to another CLIA
member oily. Attendee details (including those booked as TBA) can be updated up until Friday 09 July via the link in your confirmation
email. After(his date, name changes and updates must be requested by email to info-aus@cruising org.

*Agree

I

To add or remove attendees, click the ‘Edit Group’
button to edit your group.

Once you have checked that all details on
the summary page are correct, tick ‘Agree’
to the Terms and Conditions and click ‘Next’
to proceed to the payment page.




i

* Payment
| For 10+ Group Tickets, you will
o see a second option here to pay
by invoice. Invoice with payment
L details will be emailed to you at

the end of registration.

Once your payment has been processed, a confirmation email will be sent to you
and any group members you selected to receive a confirmation email.




C360 Australasia Group Registration

Edit Registration - Buyer

Name Changes and Attendee Updates

As the ticket buyer-yeu-can-update details for all attendees in this booking (including yourself)
in the’Attendee Management Portal. This includes updating details for any “TBA” attendees.

You will be able to make updates until Friday 9 July only. After this time, all changes must be
emailed to info-aus@cruising.org

To update attendee details, please follow these steps:

1. Visit the Attendee Management Portal.

2. Select ‘Attendee Detaiis" from the toolbar menu.

3. All attendees included in your arder will be displayed. Click ‘Edit Registration’ next to
the relevant attendee and proceed to update details.

4 Select ‘Submit’ to save your changes.

You can also email a registration link direct to your attendees if you wish, for them to update
their own personal details (such as position/dietary req efc).

You may make name changes to a CLIA member multiple times up until the cut-off date on 9
July.

 As the buyer, you will
receive a link to your
Attendee Management
Portal. Only the buyer will
receive this link.

 This link is how you will sign
In to the portal, there are no
other login credentials.




-

Edit Registration - Guest

Managing Your Registration * If you ticked the box for your
e e attendees to receive an email
| | confirmation of their registration,
Update Your Registration . . .
: : they will receive the link
You will be able to make updates until Friday 9 July only. After this time, all changes must be d | reCtl ng them to ed |t thelr OWﬂ

emailed to info-aus@cruising.org_.

registration profile.




s

A Be sure to select ‘Submit’ once you are done
to save your edits.

EEEEEEEEEEEEEEEEEEE

Cocktail Party

The Cruise360 Welcome Cocktail Party is scheduled for 01 September at Felons Barrel Hall, Howard Smith Wharves, following Day 1
of the conference. Further event details will be confirmed closer to the date. Please indicate whether you will attend, will not attend, or

Questions?
Contact us: info-aus@cruising.orqg



mailto:info-aus@cruising.org
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